REQUEST FOR USE OF MANALAPAN TOWNSHIP
COMMUNITY CENTER
PLEASE FILL OUT COMPLETELY (PRINT OR TYPE) 

DATE___________

DATES REQUESTED:      1ST CHOICE_____________   TIME___________




 2ND CHOICE_____________   TIME___________

ORGANIZATION/GROUP NAME_____________________________________

NUMBER OF PARTICIPANTS EXPECTED: ____AGE LEVEL:YOUTH__ ADULT__

FOR WHAT PURPOSE IS THE COMMUNITY CENTER REQUESTED 
________________________________________________________________________

________________________________________________________________________

NAME OF APPLICANT ___________________________________________________

HOME ADDRESS ________________________________________________________

HOME PHONE# __________________ CELL PHONE# __________________________

EMAIL ADDRESS ________________________________________________________

IDENTIFY ADDITIONAL CONTACT PERSONS (IF APPLICABLE):
NAME ________________

NAME _______________

ADDRESS _______________

ADDRESS _______________

PHONE# _________________

PHONE# _________________

RETURN COMPLETED APPLICATION TO:    TARA LOVRICH





 TLOVRICH@MTNJ.ORG OR (732) 446-9615 (FAX)

THE APPLICANT AND/OR REPRESENTATIVE OF THE ORGANIZATION LISTED ABOVE CERTIFIES THAT HE/SHE AND THE ORGANIZATION HAS RECEIVED AND READ THE ACCOMPANYING RENTAL RULES AND REGULATION AGREEMENT OF THE TOWNSHIP OF MANALAPAN AND AGREES TO COMPLY WITH ALL THE RULES GOVERNING USE OF THE COMMUNITY CENTER AND WILL BE RESPONSIBLE FOR ANY DAMAGES THAT MAY OCCUR TO THE COMMUNITY CENTER DURING THE TIME THEY ARE BEING USED BY THE APPLICANT AND ORGANIZATION. PLEASE ALLOW TEN (10) WORKING DAYS FOR PROCESSING APPLICATION. YOU WILL BE NOTIFIED BY EMAIL FOR YOUR APPROVAL TO USE THE BUILDING.
________________


____________________________________________

DATE




SIGNATURE OF APPLICANT






(Signature also required at bottom of P.2)

APPROVED          ________________________________
_________________


                 Tara Lovrich, Township Administrator          DATE

RENTAL RULES & REGULATIONS AGREEMENT

The use of the Manalapan Township Community Center shall be governed by the following rules and regulations. All exceptions must be submitted in writing for approval by the Township.
1.) Use of property shall be limited to that listed on the Request Form.

2.) Property shall not be removed from any premises.

3.) Property shall not be used for any purpose which is in conflict with the policies of the Township. 

4.) All users should be aware that all Parking regulations are strictly enforced. Please notify your guests. Pets are not permitted on Community Center grounds.

5.) It is expressly understood and agreed that Persons or Organizations receiving approval of use shall defend, indemnify and save harmless the Township of Manalapan, its employees, agents, volunteers and officials against any and all suits, costs, claims, expenses and judgments resulting from the use of the facilities.
6.) Political organizations shall not be permitted use of the Community Center for any political oriented gatherings.

7.) All National and State Laws, local ordinances and rules of the local Police and Fire Departments regarding public assemblies must be strictly complied with. The Township, or its representative, shall at all times have free access to all parts of the Community Center. The Township, or its representative, reserves the right to revoke any permit should such action be deemed necessary or desirable and is determined to be in the best interests of the Community Center, the Township, and the public in general.

8.) Each organization granted permission to use the Manalapan Community Center, shall provide responsible supervision.

9.) The Community Center must be left in a condition at least equal to that in which it was found, reasonable wear and tear excluded.
10.) The consumption of alcoholic beverages is prohibited within the Manalapan Community Center.

11.) The Manalapan Community Center is a “No Smoking” facility. 

____________________________

(Applicant Signature)
Dated: ____________________
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